SUPERVISOR GUIDELINES - HIRING AND REHIRING STUDENTS

Summer Student Employment
(Effective May 12, 2024 — August 17, 2024)

INTRODUCTION
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{1 If the student being hired is new to Occidental College or has never worked on campus, he/she/they will
need to contact Student Employment in order to complete the Student Employment New Hire Packet.

1 International students need to self-identify to HR when completing their Student Employment New Hire
Packet.

STEP 3
PROCESSING STUDENT
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http://www.oxy.edu/sites/default/files/assets/HR/EPAF%20Instructions%20Hires%2C%20Rehires%20%20%26%20Terminations.pdf

TIMEKEEPING GUIDELINES

Per Wage and Hour law you



